MeTtoanyeckne peKOMeHAANMH M0 TPYAOYCTPOHCTBY

Meroarueckre peKOMEHIAINH 0 TPYIOYCTPOHCTBY BBIITYCKHUKOB CPEAHET0 MPOHECCHOHATHBHOTO
00pa3oBaHKs MOT'YT OIICHUTHh CBOM WHIUBHUIyaIbHBIC BO3SMOXHOCTH, IOBBICHTH YPOBEHb
OTBETCTBEHHOCTH M CAMOCTOSITEIbHOCTH TIPH TPYAOYCTPOHCTBE, TPAMOTHO IMOCTPOUTD JUAIIOT C
paboToaTeneM 1 YBEpEHHO MPETEHI0BATh HA BaKaHTHOE pabouee MecTo. Kyia mpuinoxuTh CBOH
CITOCOOHOCTH?

pr}loyCTPOﬁCTBO — OTO OAHA U3 CaMbIX CEPHE3HLIX HpO6HCM IJIs BBIITYCKHUKOB. CBs3aHo0 9TO, MPCKALC
BCETO, C BEICOKMMU 3allpOCaMHU BBIITYCKHHUKOB U HHU3KOM 3aMHTCPECOBAHHOCTLIO pa6OTOI[aTeJ'ICI\/'I B
MOJIOJIBIX CITeIUaInCTaX. Y BBIITYCKHHKA ITOABJIACTCSA MHOXECTBO BOIIPOCOB! «Kax YCTPOUTHCA Ha
pa60Ty, HC UMCs OHI)ITa?)), «MoOKeT JIM MOJIOION CIICHUAINCT HauTH BBICOKOOILTAYNBACMYTO pa60Ty?»

PaGoronarenu TBepAAT B OAMH roJioc, YTO, HECMOTPS Ha OTIMYHOE 00pa30BaHKE, BHICOKYIO
npodeCcCHOHANBHYI0 KOMITETCHIIUIO, MOJIOJIbIE CIICIATUCTHI UMEIOT HEJJOCTATOYHOE MPEICTABICHHUE O
PBIHKE TPyZAa U cTpaTeruu nosenaenus Ha HEM. Ho mHorme paboronarenu, pa3padaTbiBast IUTaHbI Pa3BUTHS
CBOMX MIPEINPUATHI, NeNal0T CTaBKY Ha MOJIOJEKb.

Paboroparennp cuuTaer:

* MOJIO/IbIe paOOTHHKHY OTIMYAIOTCS BEICOKOH TPYJIOBOH MOOMIBHOCTBIO (4aCTOW CMEHSIEMOCTHIO
paboThI);

* y MOJIOJIEKH OTCYTCTBYIOT BHYTPEHHHE IICUX0JIOTHYecKre Oapbepbl, NPEMsTCTBYIOLINE CMEHE 3aHATHI,
YTO I03BOJISIET € TOBOJIBHO JIETKO OTKIMKATHCS HA COOTBETCTBYIOLIHE MPEUIOKEHUS pabOTOAATENS;

®* MOJIOACKb O6J'I8.Z[36T OOJIBIIIM IIOTCHIMAJIOM IJIA HpO(I)eCCI/IOHaHLHOFO 06y‘{6HI/I$I, MEepernoaAroTOBKU U
ITOBBIIICHUSA KBaJII/I(i)I/IKaHI/H/I;

* COBPEMEHHBIE FOHOIIN U JIEBYIIKH OTINYAI0TCS YHEPTHUel 1 CIIOCOOHOCThIO Ooiee OBICTPO
MPHUCIIOCA0IMBATHCS K HOBBIM YCJIOBHSIM PaOOTEHI.

WNHBIMU cI0BaMU, MOJIOJION YEIIOBEK — ATO NEPCIIEKTHBHBIN Pa0OTHHUK, B UEM U 3aKIIFOYAETCSl OCHOBHOE
MIPEUMYIIECTBO MOJIOJIEKHU Ha COBPEMEHHOM phIHKE Tpy/a. K nmpensTcTBUAM yCTenHbIX JeicTBUN
MOJIOJIBIX JIFOJICH Ha PBIHKE TPY/Ja MOYKHO OTHECTH HU3KHH YPOBEHb JIMYHOW aKTUBHOCTH, OTCYTCTBHE Y
IOHOIIIEH U ACBYUICK HABBIKOB LCJICHAIIPABJICHHOI'O ITIOUCKa pa6OTbI. OI[HI/I HE MOT'YyT p€ajIbHO OLICHUTH
BO3MOKHOCTH CBOETO TPYJIOyCTpOWCTBa. [lpyrue, nMes 3aBbIIICHHYIO0 CAMOOLICHKY, HE B COCTOSIHUH
BECTH OOBEKTUBHBIN THAJIOT ¢ padoToAaTeNneM, IpeTeHys Ha BakaHTHOe padoyee MecTo. Monoabie
JFOJTY, OTKA3bIBAsICh OT BAKAHCHH, OOBIYHO CCBUIAIOTCS HA HU3KYIO 3apabO0THYIO IUIaTy, HapylIeHHe
CPOKOB €€ BBIIIAThI, HEMOAXOASIINE YCI0BUS Tpyaa. Takum o0pa3oM, y KasKI0ro BBITYCKHHKA
BO3HHKAET MMOTPEOHOCTH OCBOUTH COBPEMEHHBIE TEXHOJIOTHH TPYIOYCTPONUCTBA C TEM, YTOOBI

3¢ deKTHBHO HCKATh paboTy.

Bpems noucka paboTsl - Tsbkenoe U OecnokoiiHoe. IIpoiiece Tpya0ycTpOHCTBa - YHUKAJILHOE COOBITHE B
SKU3HU KaXXJI0T'0 CEPhE3HOr0 YeI0BEKa. XOPOIIUA COTPYAHUK HE TaK YK YaCTO MEHSIET MECTO CBOEH
paboThI, MOATOMY MTPHOOPECTH HABBIKU B CTOJIb BYKHOM JIeJie, KaK MIOMCK paOOThI, JOCTATOYHO
3aTpyIHUTENbHO. BakaHcuil e, Kak paBUiio, ropa3io MEHbIIIE, YeM couckaTenen. Jlaxe Haitast
MOIXOJISIIYI0 BAKAHCHUIO, HAJIO eIlle CYyMEeTh 3aUHTEPECOBaTh pab0TONATENA U YOSIUTh €T0 B TOM, YTO
WMEHHO BBl ONTHMAaJIFHO MOJXOANTE Ha MPeasiaraeMyro MO3UIHIO.

Wrak, xkakuM 00pa3oM CIUIAHUPOBATh M OCYIIECTBUTH MPOIIEYPY COOCTBEHHOT'O TPYA0YCTPOHCTRA. ..



Hauunats JIy4mi€ BCCro C BI:I60pa 06meﬁ CTpaTeruu noruckKa pa6OTLI. Hckatb pa60Ty MO>KHO aKTHBHO, a
MOJXHO 3aHATb BBDKUAATCIbHYO ITO3UIUIO.

AKTHBHbBIE 1€l CTBUSI — 3TO TIOUCK OOBSBICHUI 0 HaiiMe Ha paboTy U MpeIoKeHHe COOCTBEHHBIX
ycayr. [lono6Has crparerus TpedyeT MHOTO JJMYHOI'O BpEMEHU M MHOT'O JIMUHBIX XK€ YCUINH. 3aTo U
IUIOZIBI CBOMX TPYZAOB BbI IOJIyYUTE TOPaA3o ObIcTpee.

Jl1s1 maccMBHOI CTPaTerny riiaBHoe — 3TO He cOop, a pacnpocTpaneHue HHdopmarmu.

I'maBHas 3a1aua - Kak MOXKHO ITUPE PACIIPOCTPAHUTH CBOU JIAHHBIC C TEM, YTOOBI MOTCHIIUATBHBII
paboToaarens caM Bac 3aMETHII M MPEUIOKIIT IPUOBITH Ha cobeceaoBanue. JlaHHas JIMHUS TOBEICHHUS
3HAYUTEIILHO PACTATHBACT MPOIEAYPY TPYAOYCTPOMCTBA BO BpEMEHH M 3HAYUTEIIHLHO MeHee 3(h(heKTHUBHA,
YeM aKTHBHBIC ICHCTBUS.

Hy>Ho cka3atsb, 4To J1t06ast cTpaTerus Moucka paboThl I0pa3yMeBaeT HAIUUUE PE3IOME.

Pe3iome - 04eHb BaXKHBIH JOKYMEHT IPH YCTPOIcTBE Ha paboTy. OHO JaeT Ball KpaTKUit
npoeccHoHaNBHBIN opTpeT. [IpaBuabHO cocTaBiIeHHOE pe3tome — 310 50 % ycrmenrHoro
TPYIOYCTPOICTBA.

Crnoco0blI moucka padoTsl

Js noucka uHdopmanuy o cBOOOIHBIX paboYMX MECTax CYLIECTBYIOT CIIEITYIOINE CIIOCOOBL:
- [Tomck yepe3 3HAKOMBIX M POJICTBEHHUKOB.

-ITouck paboTs! yepe3 0ObSBICHHS O BAaKaHCHIX B razerax, TB.

- [TyOnukaius cBOero MUHHU-PE3OMeE B rasere (IIOMHTEPECYHTECh pe3yiibTaraMu). - OOpalieHue B
areHTCTBO IO MOJ00Py MepCoHaa.

- [Touck uepes cets Internet. B ceTu ecThb psij NOMyJIIpHBIX CAHTOB.
- [IpsiMmoe MHUIIMATHBHOE OOpallleHUE K TOTCHIIMAILHOMY PabOTOIaTEIIIO.
- [Touck uepes3 KapoBbIEC areHTCTBA 110 TPYAOYCTPOUCTBY, PU 3TOM B3UMAETCS IUIaTa.

- [lonck gepes rocyjapcTBEHHBIE LIEHTPHI 3aHATOCTH U IPOBOJUMBIE UMH IPMAPKH BaKaHCHH.
TTocenienue «SIpMapok BakaHCHiD, «JIHel Kappepbl» WIN APYIUX aHAJTOTMYHBIX MEPOIPHUSITHHA,
ITPOBOJUMBIX KOMITAaHUAMMU.

Yka3aHHBIMH CIIOCOOaMHM MTOKMCKa pabOThl HAJIO MTOJIb30BATHCS OJJHOBPEMEHHO. HeckoIbKo Ci10B 0
TEXHHKE ITOUCKA PaOOTHI.

CamMmoe 1j1aBHOE 31€Ch — CHCTEMAaTHYHOCTB, HACTOMYMBOCTH U YUET.

BaxHo 3HaTh 0 ICHXOJOrHYECKUX TPYAHOCTAX IMOUCKaA pa6OTLI. 3aHp€TI/IT€ cebe AyMaTtb, 4TO Bu1
«HAaBA3BIBACTCCH)» NN «KIIPOAACTECHY.

Xopoiiio, eciii UCKaTh paboTy Bl Oyiere He B OIMHOYECTBE: BHITObI — IICHXOJOTHYECKHUE U
OpraHM3aIMOHHbIE - 3/IECh TOpa3/lo OOJbINe, YeM BO3MOXKHAS KOHKYPEHIIUA. SICHO IPeACTaBIANTE, YTO
Bawm HykHO, 4TOOBI YCTPOUTHCS HA PadOTy.

Bo-nepBbIX, BBISICHHTE BEPXHIOIO M HUKHIOIO TPAHUILY 3apaboTKa M0 CHEUUAIbHOCTH B BRIOPaHHOM
patioHe.



Bo-BTOpHIX, y3HANTE YpOBEHh OOPA30BAHUS H CTAXK PAOOTHI JUIS KEJIATEIBHOMN TOMIKHOCTH;
B-Tpetpux - Kpyr 00s13aHHOCTEH U yCIIOBHS pabOTHI.

OTnenbl KagpoB HE TOPOIIATCS] TOBOPUTH O HEIOCTaTKax pabouero mecta. Henb3s 3a0bIBaTh, 4TO )KU3HB
— 9TO UCKYCCTBO KOMIpomucca. He TopornuTech 0TKa3bIBaThCS OT HEOXKHUJAHHOTO TPEATTOKEHUS,
0coOeHHO He TOOBIBaB Ha MECTE, HE Y3HAB O BO3MOYKHBIX IlepeMeHax B OynymeM. Bel HUKOT A HEe
OCTaHEeTeCh 0e3 JieTa, eCIIM HayYUTeCh CMOTPETh Ha yueOy u cMeHy podeccrn Kak Ha eCTECTBEHHYIO
4acTh TPyA0BO# Ouorpaduu. CHadana 4yeTko chopMyaupyiiTe TpeOOoBaHHs K CBOCH Oymyieli padboTe.
[Tocne aToro oOpaTuTech K CBOUM APY3bsIM, POICTBEHHUKAM U 3HAKOMBIM, K 3HAKOMBIM CBOMX 3HAKOMBIX
u apyseit. cnonp3yiite m00bie BCTpEeYH, BEUEPUHKH U IIpOYee /IS IIOMCKA BAKAHTHOTO pabOYero Mecra.
Nmnte camoctosTensHo. OOpalaiTech HENOCPEACTBEHHO B OT/EINBI KaAPOB MPEANPHUATHH 1
opranuzauuii. [Tocemaiite spMapku BaKaHCH, KOTOpbIE ycTpauBaeT LIeHTp 3aHATOCTH HACEICHMUS.
OO0patutech B BEIOpaHHOE BaMH OTJIEIICHHE CITY>KOBI 3aHATOCTH HIIM B ar€HTCTBO TI0 TPYAOYCTPOHCTBY.
WNimnTe nHGOpPMAIUIO O BAKAHCHUSIX B CIICUATM3UPOBaHHBIX Ta3eTax. COCTaBbTE PEKIAMHYIO
nHpopMaImio o cebe u pazMecTuTe B pasaenax «Mury paboTy» B razeTax B 3aBUCHIMOCTH OT BaIlIUX
BO3MOXHOCTEH. B HacTosiee BpeMst OsSBUIIACH BO3MOYKHOCTD AaTh HH(OopMaIuio o cede B riiodanbHON
KOMIIBIOTEpHO ceTn MHTepHEeT. Takol myTh MO3BOJISET y3HATH O BaC HIMPOKOMY KPYTY paboTomaTeNeH.
Pexitamy Takoro pona yciyr rme4ataroT CrelHaTu3npoBaHHbIe U3ganus. Bo BpeMs oncka padoThl
IIPOSIBJISIITE TBOPYECTBO, HE CTOMTE Ha MECTE, a INIABHOE, HE TepsiTe onTuMusma. [loMHuTe, Bam
BHEIIHUN BU, MaHEPa AEPKATHCS, YBEPEHHOCTH B C€0€ MOMOTYT TOOUTHCS TIOJIOKHUTEIEHBIX
pesyabTaToB. He cTecusiitech cinoB: «YMmero! 3uaro! Mory!»

IIpaBuia noucka padoTbl

HuxkTo BamM HUYero He AOJDKEH, 3a MoJydeHne paboThl HyKHO O0poThcs. Paznnune Mexxay Be3yHUHKOM U
HEYIauYHUKOM ONpeAEsIeTCs] TeM, KaK OHM CaMU BeIyT CBOM Jiesia. YeM Oosibllie BpeMeH! Bbl IOTPATHTE
Ha OIIPEJIEJICHNE CBOUX BO3MOXKHOCTEH, TeM Bblle Bamu mancel. He npuHuMalite pelmenui, ucxons u3
TOrO, 4TO AOCTYNHO. CTpeMuTech K Toil paboTe, KOTOPYIO BbI 00Jble Bcero xoture. Yem Ooubliie moaeit
3HAIOT, KAKYIO BBl XOTUTE PaboTy, TeM nydiie. PaboTomaTens cTpeMUTCsl HAHUMATh MOOeTIUTENs —
npenoHecuTe cebs Kak MoAapoK CyAp0bl. 3aHMMalTech IIOMCKOM HOBOTO MecTa paboTsl 40 u 6oee
4acoB B HeAemr0. YToOb! HayunThCS IPaBIIIBHO M IPAMOTHO MCKaTh paboTy, HEIOCTATOYHO 3alIOMHUTH
911 npaBuiIa. HeoO6XoanMo 1nocie0BaTesIbHO BBIOIHUTD PSI CIACAYIOIINX YCIOBHIA:

CdhopmynupyiitTe cBOM JIMYHbIE TPeOOBaHHA K Pa0bOTe, KOTOPYIO BbI XKeEJaeTe MOIyYHTb.
Briiennure oCHOBHBIE HAIIPABJICHUS TOMCKA BAKAHTHBIX PA0OYMX MECT.

HayunTech rpaMOTHO COCTaBIATh MUCHMa, Pe3toMe, OO BSIBICHHS.

OcBoiiTe TeXHUKY TeJIe(POHHBIX Pa3TOBOPOB.

[ToarotoBeTe ceds K MOCENICHNIO OPraHU3aluil U coOeceT0BaHMIO C paboToIaTeIEM.
YcBoiiTe OCHOBHBIE IIPAaBUJIA TIOBEICHHUS HA HOBOM paboueM MecTe, YTOObI COXPAHUTH €ro.
ITonck gepe3 OOBSIBIEHHUS O BAKaHCHUSIX

HcTouHnkamu SBISIOTCS OOBSIBICHHS B Ta3€Tax M )KypHAJIaX, CIICIUATBHBIX OIOJUICTEHSX; peKiiama Ha

pamguo u TB, Ha ymutie. J{ns paboTsI ¢ IEYaTHON PEKIIaMOM JTYUIIe BCETO BRIICTUTH CIICIIMATLHEIE Yachl B
CBOEM PESIKUME JIHS WM HEJICTHU: Tak OyJIeT MEHBIIE YXOAUTh BPEMEHHU Ha MOUCK paboThl. MckaTh paboTy
MOJKHO TOJIBKO TIO TUTaHY W OTMEYaTh BCe CIeJIaHHOe HaJo Ha Oymare. Mcmonb3yiiTe mpodeccnonaibHbIe



W3IaHUs1, MECTHBIE Ta3€Thl, pEKIIaMHbIE OIOJIJIETEHH, Ta3eThl OECIUIATHBIX OOBSBICHUI, Ky PHAIbI U
razetsl: «Pabora ms Bacy, «Bakancum», «SIpmapkay.

Pa3Melnienue 00bsBJIeHHS B IEPHOIHYECKHX H3TAHUIX

AKTHBHOE MOBEJICHUE Ha PHIHKE TPYJa BKJIFOUACT U CIIOCOOHOCTD MPABHILHO COCTABIATh OOBSBICHUS U
nuchMa. [ maBHOE conmepkanne — naHHble 0 Bac u marHbIe 0 paboTe, KOTOpyro Brl XxoTenn 661 MOMyqHTS.
[Tucemo He cTOUT nenaTh 00beMOM OOJIBIIIE OHOM-IBYX CTPAHUI] MAITHHOITUCHOTO TEKCTa, a
OOBSBIICHHS - CIUIIKOM HE IMOX0XKHUMU Ha Jpyrue. BripodeM, «3amenuThy paboToaares - BRBICOKOS
HCKYCCTBO, M OBJIAJIETh UM MOXKHO, CEPbE3HO aHATN3UPYS YAauHble OOBSIBICHNS U MOJIArasiCh Ha OTIBIT
CIICITUATUCTOB.

Ilonck yepe3 uHTEpHET

B HNHTepHETE ecTh cailThl, MyOIUKYOIIE BAKaHCHH 1 MUHH-PE3toMe. DTO elIe 0/THa BO3MOXXHOCTh HAUTH
paboty. Kpome Toro, MHOTHE OpraHu3alii UMEIOT Web-cepBephl, Ha KOTOPBIX BBICTABISIOT
MHQOPMAIUIO 0 CBOOOIHBIX PA0OUYHNX MECTaX, & TAKIKE aApeC HIEKTPOHHOU MOYTHI ISl TIOTy4ICHUSI
pestome crienyanucTa (cM. Hroke Tabnuity). Hekotopelie opranusanyu npeycMaTpuBaOT BO3MOXKHOCTh
COUCKATEIISIM 3allOJTHUTh aHKETY B DJICKTPOHHOM Bapuante. Hbopmanus, coepkamiascs B aHKETe,
ABTOMATHYECKH PACHPEAEIISIETCS B AIEKTPOHHOM 0a3e JaHHBIX opraHu3anuu. KopnopaTHBHbIE CalThI
MOTYT OBITh HHTEPECHBI COMCKATENSIM, 3aMHTEPECOBAHHBIM B MOJy4YeHUH pabOTHI B KOHKPETHOH (rpme
i psiae pupM. [Ipsimoe nHUIIMATHBHOE 00OpaleHre K MOoTeHIaIbHOMY paboTonaTento Busuter u
JIeJIOBBIE MIEPEroBOPHI HAZI0 O0BbEAMHATH B IPYMIIHI (110 MPUHIUITY «OJHH ACHb — OJIUH paiion»). Camble
HEO>XKUJIaHHBIE IPEAIIPUATHS, PacIlOJIOKEHHbIE B BaleM paiioHe, MOryT HykaaTbcs B Bameit
npodeccun. K npumepy: TeaTtpy MOKET OBITh HYKEH MPOTrPaMMUCT, Mara3uHy - FOPUCT, IETCKOMY cany -
9KOHOMHUCT. Kak nmpaBuio, pe3roMe pacchuIaloTCs M0 apecaM MPeaNpUsiTH, BAKAHCUN KOTOPBIX ObLTH
MpeIBapUTeIsHO 0TOOpanbl. OTHAKO MOXKHO TONTH U ApyruM myTeM. Eciin Bel xoTuTe HaliTi paboTy 1o
OTIpeJIeJIEHHOH CIIeManbHOCTH B KOHKPETHOH (prpme - BhIChLIaiiTe cBOE pe3tome aapecary. Jaxe eciu
BbI cpazy He nonmyuute paboTy, BelIMKa BEPOSTHOCTH TOTO, 4TO Bac BO3bMyT Ha 3aMeTKY U IIPH OTKPHITHH
NOJXOAIIEH BaKaHCUH MIPUTTIACST Ha cobecenoBanue. Potauus kaapoB HenzoexxHa. Bonpoc Tonbko B
cpoke oxxuaanus. [lonoOHyI0 TaKTUKY MOTYT IPUMEHSTh MMEHHO MOJIOJIbIE CIICIIMAINCTBI, HE MMEIOIINe
OTbITa paboTHI, HO PACCUUTHIBAIOIINE YCTPOUTHCS B CONUIHYIO KOMIaHUI0. EquHCTBeHHAs polbiiemMa B
TOM, YTO IO CTaTUCTUKE Ha COTHIO Pa30CIaHHBIX OZOOHBIM 00pa3oM pe3toMe NPUXoAuT 2 - 3 oTBeTa.
Takum o6pa3om, ecu Bel BRIOpaiu TaKTHKY aApeCHOI pacChUIKH, TO MPEANPHUATHN - aJpecaToB JOIHKHO
05T MHOTO. OJTHAKO HE MIPETEeHAYHTEe Ha HECKOJIBKO BaKaHCHI OJTHOBpEMEHHO. Barre pesiome 10mKHO
OBITH HapaBJICHHO Ha OJHY BakaHCHUIO. B mpoTHBHOM cityuyae, paboToAaTeslb MOXKET YCOMHHUTBHCS B
Bamem npodeccronanuzme.

IMouck Hepe3 KaapoBble areHTCTBa

PazocnaB pestoMe 1o areHTCTBaM, CIeIyeT MOHUMATh, YTO TOUCK PabOThI — MPOIECC BEPOSITHOCTHBIM.
Heo0xomumo, 4To0ObI Oblila BakaHCHsI, 110 TpeOOBaHUSIM KOTOpol Bbl moaxoaute. B kaapoBbie areHTCTBA
MOCTYTIAIOT 3asBKHU OT MIPECTHKHBIX OpTraHU3aIHi. DTUM OOBSICHIETCS BRICOKHIA YPOBEHD TPEOOBAHMIA K
COMCKATeN0. ATEHTCTBO TOCIE N3YYCeHUS TPeOOBaHUH pabOTOIATEINsI OCYIIESCTRISECT TOUCK U TTOI00P
KaHIUIIATOB, TJE Ha IMEPBOE MPEUIOKEHUE PEKOMEHIYETCSI TPH HanboJjIee MOIXOIAIINX IPETCHICHTA C
ombITOM PaboThl. Kak mokasbIBaeT MpakTHKA, pealbHBIN IIAHC HATH PaboTy Yepe3 KaJlpoBhIC areHTCTBA
MMEIOT JIUIIH NCHCTBUTEIHLHO KBATU(UIIMPOBAHHBIC 1 OMBITHRIC paOOTHUKH. OCTaIbHBIC, B TOM YHCIIE
MOJIOJIbIE CIIEIUAIUCTBI, KaK MPaBUjI0, BKIKOYAIOTCS B 0a3y JaHHBIX ar¢HTCTBA.



IMonck qepe3 rocyaapCcTBeHHbIC HEHTPDI 3AHATOCTH M MIPOBOAUMBIE UMH APMApKHU BaKaHCHI

31ech Bbl MOKETE OECIUIATHO MPOKOHCYJIBTUPOBATHCS C FOPUCTOM U COLMATIBHBIM PAOOTHHKOM,
YCTPOUTHCA Ha yueOy, HATH MMOCTOSIHHYIO WM IOTIOJIHUTENbHYO paboty. KcTaTn, Ha BpeMeHHOe
TPYAOYCTPOWCTBO €CTh CMBICII COTJIACUTHCS, IAXKE €CIIM BBl BOT-BOT MOXKETE IIOJIyYUTh HOCTOSHHYIO
JOJDKHOCTB. JTO - 3apab0TOK, HOBBIH OINBIT, HOBBIE JIIOAM, @ 3HAYUT — HOBBIE BO3MOXHOCTH. OJHAKO
MIOWCKY TIOCTOSTHHOM pabOThl HY)KHO MPOA0IIKATh. BBl MOXkeTe 00paTUTHCS M HA YacTHBIE OUPIKH Tpyaa:
nycTh Bamm nanseie OynyT B pa3HbIX HHGOPMAaMOHHBIX OaHKax. 1 mpu 3TOM MOMHHTE, YTO BCE YCIYTH
M0 TPYIOYCTPOHCTBY TOJDKHBI OKa3bIBaThes OecruiaTHO. OCHOBAaHMEM /sl HATIPABJICHHSI BBITYCKHUKA Ha
paboty sBmnsieTcst opuIMaIbHAS 3asBKa MPEANPUATHS 0 TOTPEOHOCTH B CIIELUAINCTaX, MUCHMO,
rapaHTHpyollee TPyAOYCTPOUCTBO IPU COOTBETCTBYIOLIEM HAJIMUUH BBITYCKHUKOB JAHHON
CHENUAIBHOCTH, JTHOO0 0(OPMIICHHBIH JOTOBOP.

Kak nanucartsp pesrome?

Pesrome npencraBnsieT coboit 0600meHHy0 HHGOpMAIHIO 0 Bac kKak 0 MOTEHIIMAIEHOM COTPYIHUKE (0
BalleM 00pa30BaHUM, HABBIKAX, OMBITE PAOOTHI U OCHOBHBIX JOCTHKECHUSX ), KOTOpas I0JDKHA OTPaXaTh
Bac ¢ namnmyymieit ctopoHsl. Pe3toMe MOXKHO CpaBHUTB € PEKIIaMHBIM IPOCIIEKTOM, KOTOPBIH T0JIKECH
BBIIEINTH Bac 13 Macchl Ipyrux NpeTeHAeHTOB, IPUCHUIAIOIINX CBOE PE3IOME B KOMIIAHHIO, M 3aCTABUTh
paboTonmaTens Wi KaApOBOE areHTCTBO MPHIIIACHTh Bac Ha cobecenoBanue (MHTEPBHIO). [Ipu
HaIMCaHUX PE3IOME ITOCTaBbTE LIEJIb BBI3BATH HMHTEPEC K ceOe TOro YesnoBeKa, KOTOPBIN BIIOCIEICTBIH
Oyzer Bame pe3toMe YuTaTh. [[pudeM 3TOT UHTEpEeC, BO-TIEPBLIX, TOJHKEH HOCUTh MMO3UTUBHBIN XapaKTep
U, BO-BTOPBIX, [IPUBJIEKaTh BHUMAHUE K BaM, B IIEPBYI0 OUEPENb, KAK CIELUAINCTY. Y UTUTE, YTO MEPBBIN
pa3 pe3toMe 00bIYHO IPOCMATPUBAETCS 1-2 MUHYTHI, B T€YEHHE KOTOPBIX OHO JINOO BBI30BET MHTEPEC U
€ro paccMoTpsT 6osee moapoOdHO, TUO0 OTIOXKAT B cTOpoHY. [loaTOMYy mocTapaiitech, ¢ OHON CTOPOHBI,
MOJOUTH K HAIIMCAHHIO PE3IOME TBOPUYECKH, @ C APYTOil - BBHIIOIHUTH Bce GopMalbHbIe TpeOOBaHHUS.

Pe3rome m0/1:xHO YAOBJECTBOPATH CJICAYIOLIUM TpeﬁOBaHI/IﬂM.

BeiTh paBauBeiM. Bee, uto Bel ykaxere B cBoeM pestome, BaM, BO3MOXXHO, IPUJIETCS TOATBEPAUTD IIPH
JINYHOM BCTpeEye.

Hocuts 6onee nuauBHIyanbHblid Xapakrep. Eciau Bel He onpenenuimck co cdepoit nesitenbHoCTH, TO
JUTSL K&KJIOU 13 cdep cocTaBbTe cBoe pe3tome. Kpome Toro, mpex e 4eM MmocbuiaTh pe3foMe B
KOHKPETHYIO KOMITAaHHUIO, TIOCTAPaUTECh HAUTH M U3YIUTh HHPOPMAIIHIO O €€ JIesTeTbHOCTH,
KOPIIOPATUBHOM MOJINTUKE, TOHSITH MIPUHIIUIIBI PA00THI ¢ IEPCOHAIOM M OCHOBHBIC TPEOOBaHUS K
KaHauaaTaM. Bo3amMoxHO, mociie 3Toro Bel BHeceTe HEKOTOphIEe M3MEHEHHS B cBoe pe3toMe. [lompolyiite
yoenuTh padoToaaTesst, 4To Bbl MOAX0AUTE MMEHHO I 3TOH JOJDKHOCTH M UIMEHHO B 3TOH KOMITaHUH.
JlenaiiTe B pe3roMe akIeHT Ha TeX CHEU(UUSCKUX 3HAHUIX 1 HABBIKaX, KOTOPHIE MOTYT OBITH ITOJIC3HBI
JUtst paboOTHl UMEHHO B 3TOM KOMIaHUH. MOXHO TaKXKe OTMETUTh IoYeMy Bac mpuBiiekiia MMEHHO 3Ta
KOMITaHHS U TTIOYeMY UMEHHO BBI SIBJIICTECh UCATBHBIM KaHIUIATOM.

3. HeraTuBHble MOMEHTHI OCTaBISIUTE 32 paMKaMU pe3toMe. Brl muieTe o CBOMX JOCTOMHCTBAX, a HE O
HEIOCTaTKax.

4. Ecnu BBI 00pamaeTech B MHOCTPAHHYIO KOMIIAHUIO, COCTABIITUTE PE3OME Ha TOM SI3BIKE, KOTOPBIIA
SIBJISICTCSI OCHOBHBIM JIJIS1 TAHHON KOoMITaHUW. Heo0X0IMMo TakKe TPUIIOKUATh U PE3IOME Ha PYyCCKOM
SI3bIKE, BEJIb BIIOJIHE BO3MOXKHO, YTO YUTATh €r0 OYACT PYCCKOSI3BIUYHBIN YEJIOBEK, a Ballla 33j1aya -
CO3/aTh IJIsl HETO MaKCHUMalIbHOE YJOOCTBO yCBOEHUS HH(OPMALINH.

5. BBITh KpaTKUM U yA000ounuTaeMbIM. MlHa4e ero MOryT IpOCTO OTOPOCHUTH B CTOPOHY, HE JOUYHTAB.
CrpykTypupyiiTe BClo H3j1araemyro uHdopmanuo. Ilummre npocTeiMu peuIoskeHUAMH, n30eras
JUITMHHBIX (POPMYITHPOBOK, IPUYACTHBIX U JeePUIacTHBIX 000poTOB. M30eraiiTe cimmkoM 0oIbImoro



KOJINYECTBA CHENHUANBHBIX TEPMUHOB. Pe3roMe 10IKHO OBITH HAMUCAHO B XOPOLIEM JIUTEPATYPHOM CTHIIE
u 0e3 rpaMMaTHUYeCcKHX OMMO0K. CTapaliTech Takke N30erath HeraTUBHBIX (hOPMYIMPOBOK, BCS
MH(pOpMAaIHs JOKHA UMETh IIO3UTHBHBIM XapakTep, U Pe3loMe B LIEJIOM JOJDKHO MPENCTATh epe.
paboTtonaTenemM Kak yepena Bammx >KH3HEHHBIX TOCTHKEHHH.

6. beiTh X0pomo odopmiteHHBIM. [locTapaiiTech pa3MeCTHTh BCIO HH()OPMAITHIO Ha OJHOM CTpaHHUIIE.
Pazmematite napopMaIuio Tak, 4ToOBI pa3ieibl ObUIA Y€TKO OTACICHBI APYT OT JApPYyra, HO He
UCTHoNb3yiiTe Tabnmanyro Gopmy. [lpumensiite paznuudsie BUABI U pa3Mepsl mpudrta. PacrieuaTriBaiite
pe3toMe Ha xopoieii Oymare u xoporiem rpuatepe. Eciu Bei oTnipaBisiere pestome 1o e-mail, To myurire
BCTaBJISITh €r0 B TEKCT IMMChMa, a HE OTHPABIATH MPUIIOKESHHBIM (haiiom.

Kakue KOHKpPETHO pa3eibl 10KHO COTEP:KATh pe3lome?

3arosioBok. TpaauiOHHO B 3ar0JIOBKE PE3IOME YKa3bIBAIOTCS UM, (PaMUIIUSA U B HEKOTOPBIX CIIydasix
OTYECTBO coMcKaTensd. He mummTe HUKakuX CIIOB THUIIA «PE3IOME», KaHKeTa» U T..., 3TO MIPOCTO HE
MPUHSTO.

Koopaunatsl. 31ech yka3sBaloTcs aapec, Tenaedonsl, e-mail. Yem Oomnbie koopanHat Bel ykakeTe, TeMm
Oombire y pabotomarens OyaeT BO3MOXKHOCTEH ¢ BaMH CBsI3aThcsl. MOXKETe TakKe OTMETHTh Hanbouee
HpeI[HO‘ITHTeHBHBIﬁ KaHaJ CBA3H.

Henn (xemaemast Bakancus, no3unus). Eciu Bel oTkMKaeTech Ha OMpeeieHHOe TPeI0KEeHIE
BAKaHCHUH, TO YKOKHUTE B ITOM pa3zeiiec Ha3BaHUE KOHKPETHOM MO3ULIMK, Ha KOTOpYyIo Bel nperenayere. B
WHBIX CITydasx MOXKHO yKa3aTh 00 chepy AeaTenpbHOCTH, KoTopas Bac uHTepecyer, mubo, eciu Bor
3HAKOMBI CO CTPYKTYpOW KoMIaHuHU, Bl MOXkeTe yka3aTh, 4TO Bac nHTEpecytOT NO3ULIMHU B
OTIpEJICIIEHHOM CTPYKTYPHOM Tojipasaenenuu. [lomHuTe, ueM yetye Oyet copMmynupoBana Bama nens,
TEM JIydIliee BrieuaTiieHue Bol cMoxeTe mponsBecTy Ha paboTomarers.

Oopa3oBanue. adopmanuio o noaydeHHOM 00pa30BaHUH OOBIYHO M3JIaraloT B 00paTHOM
XPOHOJIOTUYECKOM Nopsike (yka3biBaiiTe He Toabpko Kosutemk, HO 1 pazinudHble Kypesl). [Ipu aTom
HEO0XOIMMO 00paTUTh BHUMaHHE padOTOAATENS Ha T€ KYPChI, KOTOPBIE MOTYT OBITH MOJIC3HEI B
n30paHHOl BaMu chepe AeATeNbHOCTH. YKaKUTE TAK)KE TEMBI BBIITOJHEHHBIX KYPCOBBIX U JUIFIOMHON
paboT n Ha3BaHME KadeaApbl, IO KOTOPOH OHM 3AIIUIIAIICE, HO TOJIBKO B TOM CIIy4ae, €CIIH 3TO UMEeT
OTHOIIEHHE K Oymymie padore. HykHO Takxke ykazaTh IOJy4eHHBIE BO BpeMsl yueObl Harpasl 1
IPaMOTEHI, Y4acTHe B KOHKYpCaX CTYJIEHYECKUX paboT, HAyYHBIE TOCTHKECHHS.

OmnsiT padoTsl. MHpOpManuio 06 onbiTe pabOTHI TAKXKe U3JIaratoT B 00paTHOM XPOHOJIOTHYECKOM
MopsIKe. 37eCh HYXKHO YKa3bIBaTh MEPHO pabOTHI (ITPaKTHUKH), HA3BAaHUE OPTaHU3AINH, TOJDKHOCTD
OCHOBHBIE 00s13aHHOCTH. [locTapaliTech MOAYEPKHYTH CBOM OCHOBHBIE TOCTIDKEHHS (MCIIOIB3YHTE TIPH
3TOM TIPEJENIbHO YEeTKUE U KpaTKue (GopMyIHMPOBKH), yAEIUTe 0c000e BHUMAaHNE TO3UTHBHBIM
pe3ynbraTaMm padoTel. He yka3biBaiiTe HECYIIECTBEHHBIN OMBIT paboT, KOTOPBIA HE UMEET HUKAKOTrO
OTHOLIECHHUS K MpenoaaraeMoi BakaHCHU 1T cepe nesTenbHocT. Ecnn y Bac HeT ombita paboThl, TO
MPOCTO MPOIYCTHTE 3TOT pa3zaei. He HyxxHO nucaTh «OnbIT paboT» M CTABUTH HAIIPOTHUB NPOUYEPK.

JonoanurteasHas uHGpopmauus. B 3Tom paznene ykaxure BlajeHUEe KOMIIBIOTEPOM U HHOCTPAHHBIMHU
S3BIKAMH, HAJIMYHME BOAUTENBCKIX TIPaB. YKaKUTE TAK)Ke CBOH IOJIOKUTENbHbBIE TMYHOCTHBIE KaYeCcTBa.
[ocrapaiiTech BBIOpaTh T€ U3 HUX, KOTOPBIE MOTYT OBITH BXKHBI TIPU paboTe B IAHHOW cdepe Wik Ha
JaHHOM no3uuuu. s mopaei 0e3 omnbita pabOThl aKTyalnbHO YKa3aTh Ha CIOCOOHOCTH U TOTOBHOCTD K
obyuenuto. CtapaiiTech HE HCIIOB30BATh CTAaHAAPTHBIC (DOPMYITHUPOBKH BpOJie "KOMMYHUKa0OEIeH 1
nannmaTtuBeH". Takue Qpassl BcTpedatotes B 90% pestomMe U MO3TOMY HUKAK HE BBIIENAT Bac U3 O0IeH
Macchl IPeTeHIeHTOB. MOXHO TakXe yKa3aTh CBOU YBJIEUEHHUsS M X000U, HO IIPEx/Ie, YEM CAIENaTh 3TO,
Mo ymMaiTe, ¢ Kakoi CTOPOHBI OHU Bac XapaKTepUu3yloT.



Pexomenpanuu. [TogymaiiTe 0 TOM, KTO MOXKET JIaTh Bam pekomMeHmauu. 9To MOKeT OBITh OO
MPEeKHUHN paboToaaTENh, THO0 HAYYHBIH PYKOBOAMTENb WM MIPEMOAaBaTeib. B pekoMeHIauu JOIKHBI
OBITH YKa3aHBI Ballld OCHOBHBIE JTOCTIKEHUS, ITOTy9YEeHHBIE TIOOIIPEHNS U HArpaJIbl, IOJIOKUTEIFHBIC
JIUYHOCTHBIC KauecTBa. MOXKHO MPOCTO OTPaHUYIUThCS (hpa3oit «PexoMeHaaIu MoryT ObITh
MIPeIOCTaBIIEHBI TI0 TPEOOBAHUIOY» HITH YKa3aTh YeJIOBeKa, KOTOPBIA MOYKET BaC PEKOMEHI0BATh (€T0 MM,
OpTraHM3aIHIo, B KOTOPOU OH pabOoTaeT, U 3aHUMAEMYIO JODKHOCTD, KOHTAKTHYIO HH(POPMAIIHIO).
OO0pa3el HaNMCaHUS PE3IOME MPEICTABICH HUKE.

ColecenoBanue

HecmoTpst Ha TO, 9TO pe3toMe SIBISICTCS OJJHUM U3 OCHOBHBIX ATAIIOB MPH IpUeMe Ha padoTy, BCE ke
OCHOBHOE BIICYATIICHUE O KAHIIUIATE U €0 COIMATBHO-TICUXOJIOTUYECKUX XapaKTePUCTHKAX
¢dopmupyeTcs Ha 3Tamne codecenoBanud. [ [puHATE KaHAMIATa HA paOOTy WIH HET, paboToaaTeNh peraeT
UMEHHO B MOMEHT BCTpeYHU ¢ HUM. [103TOMY ClielyeT OTMETUTbh, YTO TOTOBUTHCS K BCTPEUE C
paboTronaTeneM HY»KHO 3apaHee.

Llenbio cobeceoBanus SBIISIETCS OlIEHKA MPO(ECCHOHAIBHBIX, ETOBBIX M JIMYHBIX KaYeCTB YelIOBEKa,
TaKuX, KaK: YpoBEHb MpOQecCHOHATN3MA, 3HAHUS U ONBIT pabOThI; CTEIIEHh 3aMHTEPECOBAHHOCTH B
JaHHOM paboTe; LeneyCcTPEMIEHHOCTh U TOTOBHOCTh Pad0OTaTh C MAaKCUMAaJIbHOM OTIavei; CTEeIeHb
CaMOCTOSITETIbHOCTH B MPUHSATHH PELICHUH U OTBETCTBEHHOCTH 32 PE3yJIbTaThl CBOSH paboThI;
CTpEMIJICHHE K JINAEPCTBY, CIOCOOHOCTD PYKOBOAUTh U TOTOBHOCTH ITOYHUHATHCS, YPOBCHb
WHTEJUICKTYIbHOW aKTHBHOCTH, CIOCOOHOCTH TBOPYECKH MOIXOAUTH K PEIICHHUIO POOJIeM; CTeNeHb
TOTOBHOCTH MJTH Ha PUCK; CTENIEHb CAMOKPUTUYHOCTH U OOBEKTUBHOCTH OLIEHOK; YMEHHE XOPOIIIO
TOBOPUTH U CIYLIATh.



